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Gift Transmittal Instructions:
Gift Transmittal Instructions
This Gift Transmittal Form is a “Smart” Form, and questions will populate as you work your way through the document. The questions that you are asked will be based upon your previous answers.  
Gifts are to be submitted promptly once received by your department.
The form should be mailed or hand-delivered (cash) to the Gift Processing and Stewardship Office (GPSSO).
Forward any unsigned checks, address changes, deceased notices, replies without checks, etc. to the GPSSO with a memo explaining the nature of the change or problem.  The GPSSO will coordinate the appropriate changes in CRM.
Cash, Check, Gift in Kind:
Fill out a separate transmittal based on the type of gift.Include any and all documentation associated with the gift(s).Cash and Check Transmittals you can process up to 10 Donors. Gift in Kind, one Donor per transmittal.
Credit Card:
Process all tax-deductible credit card gift transactions through your departmental online giving site.   The credit card transmittal form (which is a separate form) is only to be used for any non-gift, non-tax deductible or partial non-gift credit card payments.
Securities and Wire: 
All Securities and Wire transmittals are processed internally at UIF.  If you have questions about Security or Wire gift types contact the Director of Cash Receipts at 217-244-0352.
If you have any questions when filling out your gift transmittal contact Gift Administration at 217-333-0675 
Required fields marked with an *. 
University of Illinois Foundation Logo
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Cash
Check
GIK
Securities
Wire
Trust/Estate
Trust/Outright
Trust/Life Income
Trust/Life Insurance
Submit your transmittal and gift to :
University of Illinois at Urbana-Champaign, Cash Receipts
Harker Hall - M/C 386, 1305 W. Green Street, Urbana, IL 61801 
Submit your transmittal and gift to :
University of Illinois at Chicago - OVCA
SCE 750 S Halsted St. Rm. 550, M/C 100
Chicago, IL 60607 
Submit your transmittal and gift to :
University of Illinois at Springfield, Business and Stewardship
One University Plaza - PAC591, Springfield, IL 62703
Gift Transmittal 
Gift Transmittal 
Gift Transmittal - Wire
Gift Transmittal 
Gift Transmittal - Securities
Gift Transmittal 
Type of Transmittal 
Type of Transmittal - Choose which type of transmittal you are completing using the radio button that follow
Content may continue on the next page.
Department Information 
Department Information
University*
Choose your University
Donor Information
Donor Information
Designation Information
Is there a non-gift portion?*
Is there a non-gift portion? Answer Yes or no using the following radio buttons
Is this gift associated with a Pledge?*
Is this gift associated with a pledge? Answer Yes or no using the following radio buttons
Is this gift associated with an Opportunity?*
Is this gift associated with an opportunity? Answer Yes or no using the following radio buttons
Is this gift a Tribute?*
Is this gift a tribute? Answer Yes or no using the following radio buttons
Select one:
Select one of the following in regards to the type of tribute
Is the contact information for notification recipient known? 
Enter contact information for notification recipient 
Transmittal Totals (click button to calculate totals)
Department Information 
Department Information
University*
Choose your University
Donor Information
Donor Information
Designation Information
Is there a non-gift portion?*
Is there a non-gift portion? Answer Yes or no using the following radio buttons
Is this gift associated with a Pledge?*
Is this gift associated with a pledge? Answer Yes or no using the following radio buttons
Is this gift associated with an Opportunity?*
Is this gift associated with an opportunity? Answer Yes or no using the following radio buttons
Is this gift a Tribute?*
Is this gift a tribute? Answer Yes or no using the following radio buttons
Select one:
Select one of the following in regards to the type of tribute
Is the contact information for notification recipient known? 
Enter contact information for notification recipient 
Transmittal Totals (click button to calculate totals)
Department Information 
Department Information
University*
Choose your University
Donor Information
Donor Information
Designation Information
Is there a non-gift portion?*
Is there a non-gift portion? Answer Yes or no using the following radio buttons
Is this gift associated with a Pledge?
Is this gift associated with a pledge? Answer Yes or no using the following radio buttons
Is this gift associated with an Opportunity?*
Is this gift associated with an opportunity? Answer Yes or no using the following radio buttons
Is this gift a Tribute?*
Is this gift a tribute? Answer Yes or no using the following radio buttons
Select one:
Select one of the following in regards to the type of tribute
Is the contact information for notification recipient known? 
Enter contact information for notification recipient 
If you have any original documentation , print and mail gift transmittal and documentation together. 
Department Information 
Department Information
Donor Information
Donor Information
Securities Information
Shares
Name
Symbol
Designation Information
TED ID
Designation Title
Gift
Non-Gift
Total Amount
Totals
Is there a non-gift portion?
Is there a non-gift portion? Answer Yes or no using the following radio buttons
Is this gift associated with a Pledge?
Is this gift associated with a pledge? Answer Yes or no using the following radio buttons
Is this gift associated with an Opportunity?
Is this gift associated with an opportunity? Answer Yes or no using the following radio buttons
Is this gift a Tribute?
Is this gift a tribute? Answer Yes or no using the following radio buttons
Select one:
Is the contact information known? 
Enter contact information for notification recipient 
Department Information 
Department Information
Donor Information
Donor Information
Designation Information
TED ID
Designation Title
Gift
Non-Gift
Total Amount
Totals
Is there a non-gift portion?
Is there a non-gift portion? Answer Yes or no using the following radio buttons
Is this gift associated with a Pledge?
Is this gift associated with a pledge? Answer Yes or no using the following radio buttons
Is this gift associated with an Opportunity?
Is this gift associated with an opportunity? Answer Yes or no using the following radio buttons
Is this gift a Tribute?
Is this gift a tribute? Answer Yes or no using the following radio buttons
Select one:
Is the contact information known? 
Enter contact information for notification recipient 
Type of Trust
Department Information 
Department Information
Donor Information
Donor Information
Gift Information
Type
Securities Information
Shares
Name
Symbol
Amount
Is 8283 Required? 
By:
Receipt to
Designation Information
Is there a non-gift portion?
Is there a non-gift portion? Answer Yes or no using the following radio buttons
Is this gift associated with a Pledge?
Is this gift associated with a pledge? Answer Yes or no using the following radio buttons
Select one:
Is the contact information known? 
Enter contact information for notification recipient 
Planned Gift 
Is this gift associated with a Planned Gift Application?
Is this gift associated with an opportunity? Answer Yes or no using the following radio buttons
Application:
This is a 
Is this gift associated with an opportunity? Answer Yes or no using the following radio buttons
Is Donor different than Donor above?
Is this gift associated with an opportunity? Answer Yes or no using the following radio buttons
Notice of Deferred Gift Commitment
Donor Information
Donor Information
Type of Commitment
Deferred Gift Information
Donor Information
Increase/Decrease Prior?
Joint Life Gift
Endowment
Fund Agreement
Beneficiary Last Name,
if other than donor 
First name
TED Individual 
Constituent ID
Date of Birth
Department Information 
Department Information
Donor Information
Donor Information
Last/Organization Name
First Name
Middle Name
Ted Individual Constituent ID
Gift Information
Type
IRA Distribution
Securities Information
Shares
Name
Symbol
Amount
Is 8283 Required? 
By:
Receipt to:
Designation Information
Is there a non-gift portion?
Is there a non-gift portion? Answer Yes or no using the following radio buttons
Is this gift associated with a Pledge?
Is this gift associated with a pledge? Answer Yes or no using the following radio buttons
Is this gift associated with an Opportunity?
Is this gift associated with an opportunity? Answer Yes or no using the following radio buttons
Is this gift a Tribute?
Is this gift a tribute? Answer Yes or no using the following radio buttons
Select one:
Is the contact information for notification recipient known? 
Enter contact information for notification recipient 
Notice of Deferred Gift Commitment
Donor(s) Information
Donor Information
Donor Last Name
Donor First Name
TED Individual Constituent ID
Date of Birth
Donor Phone Number
Type of Commitment
Deferred Gift Information
Donor Information
Increase/Decrease Prior?
Joint Life Gift
Endowment
Fund Agreement
Beneficiary Last Name,
if other than donor 
First name
TED Individual 
Constituent ID
Date of Birth
Department Information 
Department Information
Donor Information
Donor Information
Gift Information
Busey Bank No: 
Type
Securities Information
Shares
Name
Symbol
Amount
Receipt to:
Is 8283 Required? 
By:
Designation Information
Does this reduce the prior commitment?
Is this gift associated with an opportunity? Answer Yes or no using the following radio buttons
Select one:
Is the contact information known? 
Enter contact information for notification recipient 
Planned Gift 
Is this gift associated with a Planned Gift Application?
Is this gift associated with an opportunity? Answer Yes or no using the following radio buttons
Application:
This is a 
Is this gift associated with an opportunity? Answer Yes or no using the following radio buttons
Is Donor different than Donor above?
Is this gift associated with an opportunity? Answer Yes or no using the following radio buttons
Notice of Deferred Gift Commitment
Donor(s) Information
Donor Information
Type of Commitment
Deferred Gift Information
Donor Information
Increase/Decrease Prior?
Joint Life Gift
Endowment
Fund Agreement
Beneficiary Last Name,
if other than donor 
First name
TED Individual 
Constituent ID
Date of Birth
Department Information 
Department Information
Donor Information
Donor Information
Gift Information
Type
Securities Information
Number
Name
Symbol
Is 8283 Required? 
Receipt to:
Designation Information
Is there a non-gift portion?
Is there a non-gift portion? Answer Yes or no using the following radio buttons
Is this gift associated with a Pledge?
Is this gift associated with a pledge? Answer Yes or no using the following radio buttons
Is this gift associated with an Opportunity?
Is this gift associated with an opportunity? Answer Yes or no using the following radio buttons
Is this gift a Tribute?
Is this gift a tribute? Answer Yes or no using the following radio buttons
Select one:
Is the contact information for notification recipient known? 
Enter contact information for notification recipient 
University of Illinois Foundation Logo
Voucher
400 Harker Hall, 1305 West Green Street, Urbana, IL 61801, 217-333-0810
Donor Information
C/O Trust Services
Payment Type
Donor Information
Account Title
Account Code
Amount
CUSAS
CAP
Campus Use Code
Notice of Deferred Gift Commitment
Donor(s) Information
Donor Information
Donor Last Name
Donor First Name
TED Individual Constituent ID
Date of Birth
Donor Phone Number
Type of Commitment
Deferred Gift Information
Donor Information
Increase/Decrease Prior?
Joint Life Gift
Endowment
Fund Agreement
Beneficiary Last Name,
if other than donor 
First name
TED Individual 
Constituent ID
Date of Birth
8.2.1.4029.1.523496.503679
TPDC
4/14/10
USFSCO ownes this
This form allows a unit to request help from USFSCO, Student Financial Sservices and Cashier Operations in collection past due accounts.
TPDC
Collection Assistance
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